Job Description: 

Citizens League Membership Organizer

Salary Range:


$40,000 - $50,000, plus standard benefit package
(Salary may be negotiable under limited circumstances.)
Job Structure:
Would consider contract position (less than full time) if qualifications and job plan can achieve objectives and goals below.

Minimum Qualifications:
At least four years in a similar or related position, and evidence of having organized/sustained a membership base.
Deadline and directions:
Resumé and cover letter must be received in the Citizens League offices, 555 North Wabasha #240, Saint Paul 55102, by 4:00 pm. on Tuesday the 28th of December.

For more information: 
www.citizensleague.net, or 651-293-0575x10

Primary objectives: 

· To increase individual and corporate/organizational membership in the League.
· To organize and maintain the relationships and programming structure necessary to increase and sustain a base of membership in the League.
· To assist in building/maintaining a sustainable funding base for the League.

· To assist in communications and marketing efforts of the League.

Outcomes:

· To increase individual and corporate/organizational membership by at least 20 percent/year over the next three years.

· To develop and implement a new membership recruitment and retention plan based on the League’s 3-year business plan, one-year workplan and new positioning plan.
· To seek out and build partnerships with organizations that share a common interest in League policy issues, civic leadership development, and re-building civic infrastructure in Minnesota.

· To build and ensure a diverse membership in the Citizens League (age, race/ethnicity, political ideology, geography, sector, etc.).  
· To lead an assessment of current membership demographics and to identify constituencies that are not represented, but who share a common interest in the League’s mission and goals.

· To increase levels of involvement among members in Citizens League activities, including intentional partnerships to help increase our ability to implement outcomes from policy research.  To connect the values and principles of the League to involvement opportunities and outcomes.
· To increase the median contribution rate from individual and corporate members in accordance with the business plan.

· To develop and update membership and communications materials (print, web, etc.).
Qualifications and Profile:

· Commitment to the civic values and principles of the Citizens League.

· Four years experience in a related position.

· Able to work independently, given goals of the position and the strategy of the League.  Ability to work successfully in a small office setting.

· Energy, enthusiasm, and openness for working with a diverse group of people, including: representatives from the corporate, public, government and non-profit sectors; a wide range of political philosophies; many generations; emerging geographic diversity; and cultural/ethnic/racial diversity.

· A mature professional who exhibits good judgment and can represent the organization well.
· Strong communications skills.
· Strong political skills and instincts, and an ability to maintain the non-partisan goals of the League.

· Has a good working knowledge of the public policy arena, brings existing, established relationships with a variety of policy makers.
Responsibilities

1) Formalizing and implementing a new individual and corporate/organizational membership program:
· Retaining existing members and welcoming back ‘dropped’ members.
· Identifying and reaching out to new members.
· Establishing an ‘ambassadorship’ program within the League.

· Establishing membership partnerships, with related organizations.
· Develop and implement a new corporate membership structure, based on the strategic plan of the League.
· Update membership materials.

2) Staff the “Membership and Involvement” Board subcommittee.

3) Assist in coordinating public meetings and events, in cooperation with other staff.

4) Regularly update membership print collateral and communications materials, including assisting with the League’s web page.

5) To work with other League staff and volunteers to develop and implement a new League “civic leadership program” that will work in conjunction with other leadership programs and the League’s new corporate membership plan.

6) Establish new mechanism(s) to communicate regularly and effectively with members, e.g. e-mails, Minnesota Journal, etc.
